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iPhone 

Tour 

 

 

 

 

SIM – (subscriber identity module) - used to identify and authenticate subscribers on mobile telephony 

devices. 

A SIM lock, simlock, network lock or subsidy lock is a capability built into mobile phones by mobile 

phone manufacturers. Network providers use this capability to restrict the use of these phones to 

specific countries and network providers. The US and UK do not have any laws governing SIM locking, 

but carriers often offer unlocking codes, not necessarily free of charge. 
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Sleep/Wake 
Lock iPhone: Press the Sleep/Wake button. 

When iPhone is locked, nothing happens if you touch the screen. iPhone can still receive calls,  text 

messages, and other updates. You can also: 

• Listen to music 

• Adjust the volume 

• Use the center button on your headset to take calls or listen to music 

REALLY turn it off 

To really turn off the phone, you have to hold down the Sleep/Wake button for 5 seconds. Then, you get 

a “Slide to Power Off” screen or you can Cancel. 

If that doesn’t work (the phone wants to live) – you can try a hard reset – Hold both the Home button 

and the Sleep/Wake button for 15-60 seconds.  Assuming your iDevice isn't totally crashed and 

unresponsive, you will be offered the ability to power off at this point. If you take that option, 

remember to turn your phone back on when you are done. 

Home button 
The Home button takes you to the Home screen, no matter what you’re doing. It also provides other 

convenient shortcuts. 

Display recently used apps: With iPhone unlocked, double-click the Home button  . The multitasking bar 

appears at the bottom of the screen, showing the most recently used apps. Swipe the bar to the left to 

see more apps. 

Use Siri (iPhone 4S or later) or Voice Control: Press and  

hold the Home button 

Touchscreen interface 
 

Status Bar 

Lots of icons – little understanding of what they are.  But here is 

the definitive list of what each icon is about 
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Icon Meaning The meaning of the meaning 

 Cell signal Shows whether you’re in range of the cellular network and can make  
and receive calls. The more bars, the stronger the signal. If there’s no  
signal, the bars are replaced with “No service.” 

 Airplane mode Shows that airplane mode is on—you cannot use the phone, access  
the Internet, or use Bluetooth® devices. Non-wireless features are  
available. 

 LTE Shows that your carrier’s LTE network is available, and iPhone can  
connect to the Internet over that network. (iPhone 5. Not available in  
all areas.) 

 UMTS Shows that your carrier’s 4G UMTS (GSM) network is available, and  
iPhone can connect to the Internet over that network. (iPhone 4S or  
later 

 UMTS/EV-DO Shows that your carrier’s 3G UMTS (GSM) or EV-DO (CDMA) network  
is available, and iPhone can connect to the Internet over that  
network 

 EDGE Shows that your carrier’s EDGE (GSM) network is available, and  
iPhone can connect to the Internet over that network. 

 GPRS/1xRTT Shows that your carrier’s GPRS (GSM) or 1xRTT (CDMA) network is  
available, and iPhone can connect to the Internet over that network. 

 
Wi-Fi Shows that iPhone is connected to the Internet over a Wi-Fi network.  

The more bars, the stronger the connection. 

 Do Not Disturb Shows that “Do Not Disturb” is turned on.  

 Personal Hotspot Shows that iPhone is connected to another iPhone providing a  
Personal Hotspot. (i5) 

 Syncing Shows that iPhone is syncing with iTunes. 

 Network activity Shows network activity. Some third-party apps may also use the icon  
to show an active process. 

 Call Forwarding Shows that Call Forwarding is set up on iPhone. 

 
VPN Shows that you’re connected to a network using VPN. 

 Lock Shows that iPhone is locked. 

 TTY Shows that iPhone is set to work with a TTY machine 

 Play Shows that a song, audiobook, or podcast is playing. 

 Portrait  
orientation lock 

Shows that the iPhone screen is locked in portrait orientation. 

 Alarm Shows that an alarm is set. 

 Location Services Shows that an item is using Location Services. 

 Bluetooth Blue or white icon: Bluetooth is on and paired with a device.  
Gray icon: Bluetooth is on and paired with a device, but the device is  
out of range or turned off.  
No icon: Bluetooth is not paired with a device. 

 Bluetooth battery Shows the battery level of a supported paired Bluetooth device. 

 Battery Shows battery level or charging status. 
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Rearranging apps 
Sometimes you want Facebook before Twitter.  So, how do you move the icons around on a screen or 

move them to a different screen? 

 Press and hold down on one application for a few seconds without releasing 

 The icons will shake a some will have X’s on the upper right corner of the icon 

 Press the application that you want to move and drag it around with your finger 

 Release your finger from the screen when it’s in the place you want 

 When you’re done, press the Home button (only button) on the phone to save the changes. 

Other information: 

 You can drag applications off the screen to the left or right to move them to another screen.   

 To delete an application from your iPhone, press the X next to the an application when they are 

shaking 

Organizing with Folders 
Sometimes you want more than the 16 or 20 icons on a 

screen that Apple allows.  You can then organize them by 

putting them into folders.  It’s the same steps as 

rearranging the apps, but instead of moving it to a new 

location, when you bring the icon over an existing icon – 

they create a folder that you can name. 

Screen Capture 
Sometimes, it can be very useful to send a picture of what 

you see on your phone to someone else to show what is 

going on.  Rather than grabbing another phone and taking a picture of your phone, simply hold down 

the power button and click on the Home button.  You’ll see the screen flash and the camera sound – but 

the picture that was just taken will be of the screen, not through the lens.  The picture will be found in 

the camera roll. 

Send a picture via message 
Now that you have this picture – how do you show someone?  By sending a message to the person and 

selecting the camera on the lower left side and selecting the picture just taken:
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There are so many different ways to use the home button depending on where you are.  Just as a 

sample, someone created a flowchart to show this: 

 

Changing the wallpaper 
You can customize both the Lock screen and the Home screen by choosing an image or photo to use as 

wallpaper. Choose one of the supplied images, or a photo from your Camera Roll or another album on 

iPhone. 

 Go to Settings   

 Brightness & Wallpaper  
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Typing 
It may seem odd to have some information about typing in a phone class.  Actually, how much typing 

can you do?  But, I’ve been accused of being too proper in my texting because the apple engineers give 

us easy ways to do this: 

 Type uppercase: Tap the Shift key before tapping a letter. Or touch and hold the Shift key, then 

slide to a letter. 

 Quickly type a period and space: Double-tap the space bar.  

 Turn on caps lock: Double-tap the Shift key. To turn caps lock off, tap the Shift key. 

 Enter numbers, punctuation, or symbols: Tap the Number key. To see additional punctuation 

and symbols, tap the Symbol key. 

 Enter accented letters or other alternate characters: Touch and hold a key, then slide to choose 

one of the options. 

Editing Text 
If you need to edit text, an onscreen magnifying glass lets you position the insertion point where you 

need it. You can select text, and cut, copy, and paste text. In some apps, you can also cut, copy, and 

paste photos and videos. 

Position the insertion point: Touch and hold to bring up the magnifying 

glass, then drag to position the insertion point. 

Select text: Tap the insertion point to display the selection buttons. Tap 

Select to select the adjacent word, or tap Select All to select all text. 

You can also double-tap a word to select it. Drag the grab points to select 

more or less text. In read-only documents, such as webpages, touch and 

hold to select a word. 

Cut or copy text: Select text, then 

tap Cut or Copy. 

Paste text: Tap the insertion 

point, then tap Paste to insert the 

last text that you cut or copied.  

To replace text, select it before 

tapping Paste. 

Undo the last edit: Shake iPhone, then tap Undo. 

Make text bold, italic, or underlined: Select text, tap , then tap B/I/U (not always available). 

Get the definition of a word: Select the word, then tap Define (not always available). 

Get alternative words: Select a word, then tap Suggest (not always available).  



Iphone/Ipad/Itunes 

  Page 9 of 19   

Auto-correction and spell checking 
For many languages, iPhone uses the active dictionary to correct misspellings or make suggestions as 

you type. When iPhone suggests a word, you can accept the suggestion without interrupting your 

typing.  

Suggested word Suggested word 
Accept the suggestion: Type a space, punctuation mark, or return character. 

Reject a suggestion: Tap the “x” next to the suggestion. 

Each time you reject a suggestion for the same word, iPhone becomes more likely to accept the word. 

 

 

Shortcuts and your personal dictionary 
Shortcuts lets you type just a few characters instead of a longer word or phrase. The expanded text 

appears whenever you type the shortcut. For example, the shortcut “omw” expands to “On my way!”  

Create a shortcut: Go to Settings > General > Keyboard, then tap Add New Shortcut. 

Prevent iPhone from trying to correct a word or phrase: Create a shortcut, but leave the Shortcut field 

blank. 

Edit a shortcut: Go to Settings > General > Keyboard, then tap the shortcut. 

Use iCloud to keep your personal dictionary up to date on your other iOS devices: Go to Settings > 

iCloud and turn on “Documents & Data.” 

Dictation 
On iPhone 4S or later, you can dictate text instead of typing. To use dictation, Siri must be turned on and 

iPhone must be connected to the Internet. You can include punctuation and give commands to format 

your text. 

Note: Cellular data charges may apply. 

Turn on dictation: Go to Settings > General > Siri, then turn on Siri. 

Dictate text: From the onscreen keyboard, tap the microphone, then speak. When you finish, tap Done. 
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To add text, tap again and continuing dictating. To insert text, 

tap to place the insertion point first. You can also replace 

selected text by dictating. 

You can bring iPhone to your ear to start dictation, instead of 

tapping on the keyboard. To finish, move iPhone back down in 

front of you. 

Add punctuation or format text: Say the punctuation or 

formatting command.  

For example, “Dear Mary comma the check is in the mail 

exclamation mark” results in “Dear Mary, the check is in the 

mail!” 

Punctuation and formatting commands include: 

 quote … end quote 

 new paragraph 

 cap—to capitalize the next word 

 caps on … caps off—to capitalize the first character of 

each word 

 all caps—to make the next word all uppercase 

 all caps on … all caps off—to make the enclosed words all 

uppercase 

 no caps on … no caps off—to make the enclosed words all 

lowercase 

 no space on … no space off—to run a series of words 

together 

 smiley—to insert :-) 

 frowny—to insert :-( 

 winky—to insert ;-) 

Searching 
You can search many of the apps on iPhone, as well as Wikipedia 

and the web. Search an individual app, or search all the apps at once 

using Spotlight. Spotlight also searches the names of apps on 

iPhone—if you have a lot of apps, you might want to use Spotlight to 

locate and open them. 
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Spotlight searches the following: 

 Contacts—All content 

 Apps—Titles 

 Music—Names of songs, artists, and albums, and the titles of podcasts and videos 

 Podcasts—Titles 

 Videos—Titles 

 Audiobooks—Titles 

 Notes—Text of notes 

 Calendar (Events)—Event titles, invitees, locations, and notes  

 Mail—To, From, and Subject fields of all accounts (the text of messages isn’t searched) 

 Reminders—Titles 

 Messages—Names and text of messages 

Notifications 
To help make sure you don’t miss important events, many iPhone apps can provide alerts. An alert can 

appear briefly as a banner at the top of the screen, which goes away if you don’t respond to it, or as a 

notice in the center of the screen that remains until you acknowledge it. Some apps can also display 

badges on their icons on the Home screen, to let you know how many new items await—for example, 

how many new email messages you have. If there’s a problem—such as a message that couldn’t be 

sent—an exclamation mark appears on the badge. A numbered badge on a folder shows the total 

number of alerts for all the apps in the folder. 

 

Alerts can also appear on the Lock screen.  

Respond to an alert when iPhone is locked: Swipe the alert from left to right. 

Notification Center displays all your alerts in one place. So if you weren’t able to respond when you first 

received an alert, you can respond to them in Notification Center when you’re ready. Alerts can include: 

 Missed phone calls and voice messages 

 New email 

 New text messages 

 Reminders 

 Calendar events 

 Friend requests (Game Center) 
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You can also get the local weather, and display your personal stock 

ticker. If you’re signed in to your Twitter or Facebook account, you 

can post or tweet to your account from Notification Center. 

View Notification Center: Swipe down from the top of the screen. 

Scroll the list to see additional alerts. 

 Respond to an alert: Tap it. 

 Remove an alert: Tap , then tap Clear. 

 

iCloud – Where Steve is at now… 
iCloud stores your content, including music, photos, contacts, 

calendars, and supported documents. Content stored in iCloud is 

pushed wirelessly to your other iOS devices and computers set up 

with the same iCloud account.  

iCloud is available on devices with iOS 5 or later, on Mac computers 

with OS X Lion v10.7.2 or  later, and on PCs with the iCloud Control 

Panel for Windows (Windows Vista Service Pack 2 or Windows 7 

required). 

 

Built In Apps 
The phone comes with apps to make it more useful: 

 Calendar – A place for all the appointments 

 Stocks – An app to keep  track of the stocks that are important to you 

 Weather – Get the weather for up to 5 locations you decide 

 iTunes – A place to get music 

 Music app – a place to listen to music from your library 

 Contacts – A list of all the contacts you have on the phone 

 Todo list – A place to remember all the things you need to do 

 Newstand – A place to read newspapers and magazines downloaded from the App Store 

 Passbook – My future favorite.  The eventual place where we will hold all passes  

o Starbucks 

o Amtrack 

o United, etc 
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Download Apps 
But, we aren’t stuck with just the apps that Apple gives us!  As of Jan 2013 – there are over 775,000 apps 

on the store!  Here is a smattering of Apps that I use to make my life easier everyday: 

 Google Maps – Another GPS is no longer needed. 

 Google Chrome – Instead of Safari 

 MyAt&t – How many texts have been sent and how many minutes do you have?  

 Facebook – Gotta check others status 

 Twitter – What are you doing 

 Logmein Ignition ($30) – This allows me to log into remote computers using the iphone 

 Scanner – To read those QR codes… 

 Zinio – for reading PC Magazine 

 Fandango – Find out the movies playing around town 

 Word Lens – Instantly translate written words from other languages to english 

 Kindle – For reading other books 

 OfficeTime – Keep track of my time spent on projects 

 The Weather Channel – To see the RADAR map of what is coming 

 Podcasts – To Listen to tech shows 

 Newegg – Great place to find the price of computer hardware 

 SketchBookX – A way to draw pictures on your phone 

 Dragon Dictation – For me or the kids…. 

 Google Translate – For those odd words you’d like to know what people are saying. 

 Dictionary – What is the definition of that word? 

 WikiTap – to look things up on Wikipedia 

 GPSLite – what is your longitude, latitude, and altitude? 

Tips and Tricks 
 If you’re getting an incoming call and you want to quickly silence the iPhone, just hit either of 

the volume buttons. This will immediately mute the iPhone and stop the ringer from sounding, 

but it does not send the call to voicemail so the caller won’t have any idea that you aren’t 

listening to the phone ring. 

o Because it’s so easy to tap one of the side volume buttons, this is a great strategy to 

mute calls while a phone is in your pocket, particularly for a one-off occurrence like 

while you’re waiting in line at a public place or in a meeting. 

 Tap up top to scroll back up 

If you're ever at the bottom of a long web page or app and need to get back to the top, don't 

bother scrolling. Instead, just tap the top of the screen, and the iPhone will scroll all the way 

back up on its own. This one's an all-time classic, and hard to live without once you know it's 

there. 

 Double-tap home and swipe for quick controls 

You may already know that you can double tap the iPhone's home button to bring up a list of 

most recent apps, but not everyone realizes that this menu swipes in both directions. Swipe 



Iphone/Ipad/Itunes 

  Page 14 of 19   

from left to right, and you'll get quick access to rotation lock and music playback controls. Swipe 

again in the same direction for a volume slider. 

 Double-tap home for lock screen music controls 

For fast access to music controls while your iPhone's screen is locked, just double tap the home 

button. The great thing about this feature is that it works with whatever audio app is currently 

in use, not just the built-in Music player. 

 Take a panoramic photo from either direction 

In iOS 6, the iPhone's camera app has a built-in panorama feature, which you can access through 

the camera's Options menu. By default, you must pan the iPhone from left to right to capture a 

panorama, but you can reverse the direction by tapping the arrow on the screen. Note that this 

feature only works on the iPhone 5 and iPhone 4S. 

 Streamline street names in iOS 6 Maps 

Apple's new Maps app is a work in progress, but you can already make it better with one simple 

tweak: Under iPhone Settings, go to the Maps section and change the label size to small. The 

smaller text allows more street names to appear on screen at once, so you don't have to zoom 

in to see them all. The layout looks a bit cleaner too--provided your vision is good enough to 

read smaller words. 

 New Siri trick: Raise to Speak 

Don't want your dialog with Siri to be heard? Go to Settings > General > Siri and turn on "Raise 

to Speak." When enabled, and the screen is on, Siri will start listening when you hold the phone 

up to your ear--as indicated by a chime--and she'll respond to queries through the iPhone's 

earpiece instead of the external speakers. You might even fool some people into thinking it's a 

real conversation.  

 Attach a photo or video in Mail 

Yes, Apple really did take five years to let people attach photos and videos from directly within 

the Mail app. Just tap and hold anywhere in the message body to bring up a small pop-up box. 

The option to "Insert Photo or Video" will appear unless the e-mail already contains text, in 

which case you'll have to tap the little arrow on the right side of the pop-up to see the option. 

 Set a time range for do not disturb 

Do Not Disturb is a new feature in iOS 6 that lets you silence all incoming text messages, phone 

calls and notifications. You can toggle Do Not Disturb under Settings, or you can set up daily 

quiet hours by going to Settings > Notifications and selecting Do Not Disturb at the top of the 

screen. From there, you can set a time range, always allow calls from certain contacts and 

prevent silencing on repeated calls. 

 Keep your photos backed up without plugging In 

There are several ways to make backups of your iPhone photos without going through iTunes. 

The built-in solution is Apple's Photo Stream, which makes your last 30 days' worth of photos 

available on almost any device. Turn on Photo Stream by going to Settings > Photos & Camera, 

and your photos will automatically show up on your other iOS devices and Macs. To access 

Photo Stream on a Windows PC, you must download Apple's iCloud Control Panel, which creates 

a Photo Stream folder under "Favorites" in Windows Explorer. 
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 Sync Wirelessly 

Sometimes it’s just too much of a hassle to hook the phone up to the computer.  It can do it 

though WiFi -  

1. Make sure your computer is connected to a wireless network and is running iTunes. 

2. Your device needs to be plugged in to initiate Wi-Fi Sync, so make sure you connect it to a 

power source via dock or power adapter. Having a portable charger or an extended battery 

attached to your device should also do the trick. 

3. Open the Settings menu by tapping the button on your iOS 5 home screen. 

4. Navigate to General, iTunes Wi-Fi Sync. 

5. At this point, you should see a list of all computers available on the Wi-Fi network. Select the 

computer you want to sync with, and tap the Sync Now button. 

 

IPads 
Originally, I was going to write another 1 hour segment on Ipads.  Then I realized there isn’t 1 hour of 

material there.  In fact, there is only 3 things you need to know about an iPad: 

1. An iPad has a larger screen than an iPhone 

2. It doesn’t have phone capabilities (unless you download an app for that) 

3. It runs most of the apps that iPhone run – and some special ones that allow for the larger 

screen. 

 

That’s it!  That’s all I could come up with!  
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iTunes 
A Steve Jobs envisioned iTunes as the hub of your computer entertainment and the iphone as a way to 

take some of that entertainment with you.  So, it’s not really about the iphone – it’s about itunes and 

the ability to put that entertainment on your iphone/itouch/ipad. 

So, what things can I get on itunes? 

Music 
Obviously! You can put in music from your own library by “ripping” a CD.  This is taking all the 

information on the CD (about 700Mb) and removing the sounds most people can’t hear.  This takes the 

size of an album from 700Mb to about 70Mb (1/10th !).   

Ripping music 

First – check your settings.  I’m a fan of MP3’s – apple is a fan of AAC… So, I want to change my default 

rip type to MP3: 

1. From the iTunes menu, go to Edit->Preferences… 

2. On the General Section, there is another place that says 

“When you insert a CD”  

3. Select Import Settings… 

4. Then select the import settings you want to use. 

 

 

 

 

 

 

Next step – add a CD! 

It will ask if you want to 

import this into your music 

library.  Of course!  The 

best reason to use a 

program like itunes is that 

for most purchased CD – it 

will name the artists and 

songs for you!  No typing 

that out! 
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And that’s it!  You’ve added an artist/album/songs to iTunes! 

Buying Music 

OK – but I don’t have a song I want to listen to.  No what?  That’s the money angle of iTunes – the iTunes 

store.  Everything from Enya to Rush and the Beatles (finally!) 

Just click on the iTunes store and find what you want.  Most songs are $1.29 each and albums can vary 

depending on the number of songs, etc. 

Alright – I have a workout that I’d like to listen to different artists and different songs 

Creating a playlist 

A playlist will allow you to mix and match songs. To start a playlist, click on the + sign in the lower left 

side of the sidebar and select “New Playlist”. 

A new blank playlist comes up and asks for a new name – let’s call it 

“Massive Workout” 

 

 

Now, just like playing solitaire – we can drag and drop the songs we would like to add into the workout… 

 
 

Now, how do we get the music on to the iphone? 
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Putting a playlist on an iPhone 

Plug in your phone and then simply play solitaire by dragging and dropping the new play list on to the 

phone. 

1. Plug in your phone 

2. Click on your playlist and drag and drop onto the device 

3. Make sure you sync (possibly again) so it shows up on the 

device 

4. Go to device and listen away! 

Is music the only thing we can listen to? 

Podcasts 
Want to hear a radio show or some kind of informational show and 

never get a chance?  Subscribe to the podcast! 

A podcast is a type of digital media consisting of an episodic series of 

audio radio, video, PDF, or ePub files subscribed to and downloaded 

through web syndication or streamed online to a computer or 

mobile device. 

The easiest way to subscribe to a podcast is to find its website.  This is because podcasts aren’t hosted 

by Apple – it’s anyone who what’s to do it. 

So, I’m going to get my geek on and listen to “Basement Coders Developer Podcast”.  Search for that in 

Google and it should sent you to: http://basementcoders.com/.  Look for the RSS icon and something 

that says “Podcast feed” 

 

Click on the link and you get gibberish – but that’s ok.  We just need the link to the podcast: 

http://basementcoders.com/
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Select and copy the URL and then go to File->Subscribe to podcast… in iTunes.  A new box will open up 

to paste the URL in: 

 

Then – new items will appear! 

 

 

 


