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INTRODUCTION These guidelines were established to 
maximize consistency and legibility in all 
future REIF presentations.

Important aspects to consider when 
building your presentation that are 
covered in this guide are:

Typography, PG. 3

Color, PG. 4

Slide Formatting, PG. 5

Graph/Chart Formatting, PG. 10

Things to Avoid, PG. 13



TYPOGRAPHY One of the most important aspects to consider in any presentation is 
the typeface. Think of it as the clothes that your content wears. For 
maximum consistency and legibility through all presentations, USE 
ONLY ARIAL. Arial is installed by default on all modern computers, 
both PC and Mac based.

There are four fonts within the Arial Family: Regular, Italic, Bold and 
Bold Italic. Arial Regular should be used for long paragraphs and less 
important information. Arial Bold should be used for titles and subtitles. 
Italic alternates should only be used when it is necessary to draw 
special attention to a title or section.

Arial Regular

Arial Italic

Arial Bold

Arial Bold ItalicArial
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COLOR Another important aspect to consider is color. This color palette was 
established to maximize contrast and legibility, especially in graphs and 
charts. Text should always be black or gray, with the exception of large 
titles, which can be blue.

When choosing colors, start with colors on the far left, and move right 
as needed. For example, if two colors are needed, use blue and red. If 
four colors are needed, use blue, red, green and gold. Always use 
the minimum number of colors necessary. 

RGB
50, 138, 170

HEX
#558AAA

RGB
220, 78, 70

HEX
#C44F44

RGB
89, 172, 76
HEX
#74AA4C

RGB
206, 161, 70

HEX
#C5A244

RGB
131, 84, 146

HEX
#775591

RGB
54, 54, 54

HEX
#393939

RGB
0, 0, 0

HEX
#000000

RGB
154, 154, 154

HEX
#999999

RGB
227, 227, 227

HEX
#E3E3E3

PG. 4



FORMATTING

MAIN TITLE SLIDE

REIF Logo

Name of presentation
Arial Bold
24 pt.
All Caps
RGB: 0, 0, 0

Date
Arial Regular
24 pt.
RGB: 0, 0, 0
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FORMATTING

SPONSOR SLIDE

Sponsor Subtitles
Arial Bold
14 pt.
All Caps
RGB: 50, 138, 170
Character Spacing: +3 pt.

Sponsor Logos
Use in Grayscale When Possible
Arrange Neatly

NBC Logo
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FORMATTING

PRESENTER TITLE SLIDE

Presentation Title
Arial Bold
36 pt.
All Caps
RGB: 50, 138, 170

Presenter Names
Arial Bold
21 pt.
RGB: 0, 0, 0

Presenter Credits
Arial Regular
18 pt.
RGB: 154, 154, 154

Presenter Logo

REIF Logo
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FORMATTING

BASIC INFORMATIONAL SLIDE

Slide Title
Arial Bold
36 pt.
All Caps
RGB: 50, 138, 170

Slide Body Text
Arial Regular
21 pt.
RGB: 0, 0, 0

Copyright Text
Arial Bold
10 pt.
All Caps
RGB: 154, 154, 154

Footer Text
Arial Regular
10 pt.
RGB: 154, 154, 154
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FORMATTING

BULLETED LIST SLIDE

Slide Title
Arial Bold
36 pt.
All Caps
RGB: 50, 138, 170

Slide Subtitle
Arial Bold
18 pt.
All Caps
RGB: 0, 0, 0
Character Spacing: +2 pt.

Slide Body Text
Arial Regular
21 pt.
RGB: 0, 0, 0

Bullet Style
Arial Regular
Standard Round Bullet
21 pt.
RGB: 89, 172, 76
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FORMATTING

SIMPLE GRAPH SLIDE

Graph Info
Arial Regular & Bold
14-21 pt.
RGB: 0, 0, 0

Graph Background Grid Lines
1 pt.
RGB: 227, 227, 227

Graph Visualization
RGB: 50, 138, 170

Use the minimum number of colors 
needed to visualize your graph or 
chart. In this instance, only one color 
is needed.
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FORMATTING

SIMPLE GRAPH SLIDE 2

Graph Visualization
RGB: 50, 138, 170

Graph Visualization
RGB: 220, 78, 70

Use the minimum number of colors 
needed to visualize your graph or 
chart. In this instance, there are two 
items being graphed, so blue and 
red should be used for maximum 
contrast.
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FORMATTING

COMPLEX GRAPH

Graph Visualization

In this instance, there is a large 
number of different items being 
graphed, so a more extensive color 
palette is required.

When picking colors (see color 
section, pg. 4), always start with the 
color furthest to the left, and work 
your way right as more colors are 
needed. This provides maximum 
color contrast for visibility and 
creates a hierarchal consistency.
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FORMATTING

THINGS TO AVOID

Avoid Unapproved Colors

Avoid Drop Shadows &
Other Special Effects

Avoid Using Any Fonts Other 
than Arial

Avoid Using Gradients &
Color Fades

Avoid Using White Text
on Colored Backgrounds

Avoid Using Small Type Sizes 
& Long Paragraphs of Text
Keep your slides simple, they do 
not have to reflect your presentation 
verbatim. Try to use the slide to 
reinforce your main idea, while 
hitting less important ideas through 
talking points.
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